

Hi_______,
Thank you for taking the time today to speak with me about ( Company name) growing your business using __________ Services. I look forward to our call and exploring which comprehensive __________ and branding strategy will grow your business. 
I will be sending over the calendar invite shortly (you may have received it already) and on the call I will be doing a free audit of your business which we usually charge $X to our other clients. This way you can get a full idea of how to grow your business on the call itself.  
To confirm I will be calling your office at ( x time/date)
I look forward to speaking with you.
Sincerely,
(your name)
Agency Name
www.XXXX.com
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